MACROBUTTON DoFieldClick [Recipient Name]
July 16, 2003
Page 2

MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
July 16, 2003
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

When I heard through the grapevine that you’d joined Contoso, Ltd., I was thrilled for you. I know you’ve been eager to find the ideal position, and I truly hope that this is it.

Contoso, Ltd. is lucky to have you. After what you achieved for Lucerne Publishing, I can only say that the competition had better look out.
And, Helen, since I currently work for one of those very competitors, I thought this might be the perfect time for us to be on the same team. (After all, if I can’t beat you I might as well join you.) If you are or will be in the position to add to your staff, I hope you’ll keep me in mind. As you know, my track record is exceptional, my achievements legendary, and my motivation as strong as ever. (Okay, so my modesty needs work.)

Before you get ensconced in management meetings, let me buy you lunch. We’ll celebrate your new job and explore what the future may bring. My treat.

I’ll call you next week.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
Copyright © 1996 by the McGraw-Hill Companies, Inc.
