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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
June 17, 2003
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

This year we are again offering to our customers our prepayment option of a 5 percent cash discount on our seasonal mowing contract (April through November). Many of our customers prefer the seasonal mowing contract because of the convenience of writing one check and using one stamp. 

If you decide to take advantage of this offer, please send us your check for $171.00 for the full year’s mowing by April 30. If you decide to pay monthly, the seasonal charge will total $180.00.

If you have any questions concerning prepayment or your cost, please call me at 555-0133.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
