MACROBUTTON DoFieldClick [Recipient Name]
June 16, 2003
Page 2

MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
June 16, 2003
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

We are sending this letter to you with regret that previous efforts to obtain payment of your account have been unsuccessful.

We sent a bill for $350.00 for payment by March 1. Over the past four months, we have tried to get you to fulfill your obligations to us. We assumed, since you had an excellent credit rating and have always been responsible in paying your bills before, that some small oversight was to blame.

Please send us your payment for the overdue bill within five days so that we do not have to turn your account over to a collection agency.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
MACROBUTTON DoFieldClick [Title]
